Home > Education and Research > Computer Training > CHCS > Nuggets > Medical Records > Medical Records Tracking - Flag
MEDICAL RECORDS TRACKING - FLAG MISSING RECORDS
FLAG Records as missing

1.  Access Flag a Record as Missing: 




FR
2.  Select missing record: 






(PATIENT SSN)
C.  Are you sure you want to flag record as missing: NO//


Y=YES  <ENTER>
D.  Supervisor comments: 






(FREE TEXT FIELD)
E.  File/Exit 








<ENTER>
REMOVE a Missing Flag 

1.  Missing flags can be removed 4 ways:

     a)  Flag a record as missing option: 




FR
     b)  Check-in a record option: 





IN
     c)  Check-out a record option: 





OT
     d)  Patient Check-out option: 





PC (Example below)
2.  Access Patient Check-out: 





PC

3.  Select record: 







(PATIENT SSN)

4.  Do you want to remove the missing flag? NO//



YES  <ENTER>

5.  Where was record found: 






(CLINIC or AREA)

6.  Reason: 








?? FOR LIST

7.  Edit Supervisor comments: 





(FREE TEXT FIELD)
8.  File/Exit: 








Y=YES
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Call 953-5458 for class dates and scheduling

