GETTING STARTED IN COLLEGE

Now is the time to start thinking about college classes which soon.  Some colleges have their schedules out now.  Early planning is important.  Time is needed to research college programs, order previous college transcripts (if applicable), find out about the Navy’s Tuition Assistance (TA) program, and fill out college applications.  The following is a chronological list of items to consider:

1. Go visit the Navy College Office in room 131 (next to Med Photo), building 272 (Admin) to find out what colleges and programs are available in this area.  Navy College has college catalogs and schedules available for you to review.  In addition, talk to your co-workers, supervisors, and friends to find out which programs they are in to see if those interest you.  You can also get recommendations from Navy College staff.

2. Visit the college representatives (see the Navy College monthly newsletter for a listing of days and times they provide outreach services to NMCP).  They are located in room 103 (across from Credit Union) in building 272.  The college reps will discuss their degree programs and provide paperwork necessary to apply.

3. If you have had little or no previous college, it is usually recommended students start off with the general education requirements.  General education courses usually consist of the following:  (a) English; (b) mathematics; (c) science, such as biology and chemistry; (d) social sciences, such as history, psychology, and sociology; and (e) humanities, such as music, art, and philosophy.  You must take a placement test for English and math courses.  Ask the school rep for information regarding placement testing.

4. Once you have decided on the class(es) you want, visit Navy College to pick up an Application for TA.  Complete the form in its entirety (samples are available), have your command sign it (bi- direction authority is OK), and return it to Navy College.  The Navy College Office cannot accept TA applications once late registration is over.

5. After your TA has been dropped off, return to Navy College to pick up your “approved” TA document.  If there are no problems, your TA approval should be ready 24 hours after drop off.

6. Give the “approved” TA document to the school rep and pay your share of the tuition/fees (if any).  Some colleges will allow you to register ahead of time and pay/turn in approved TA later.  Check with your college on specific dates.  You must have your “approved” TA document and pay any remaining amounts by the deadline imposed by the college or you will loose your quota for the class for which you registered.

7. If the TA document amount increases because of a change in class, you must bring your approved TA document back to Navy College.

8. You need to fill out your Application for TA EVERY TERM PRIOR to the start of class.  Always contact Navy College to find out if the school (and program) is approved for tuition assistance prior to going to the school.

9. All first time TA users must attend a TA briefing prior to their SECOND Application for TA.  Again refer to the newsletter for days and times of these workshops.

10. Purchase your books and attend class.  Have fun!!!

TERMINOLOGY

CATALOG – A list of degrees (and/or certificates), the requirements to earn each certificate/degree and other valuable information offered by the school.

COURSE CREDITS – Each semester hour of credit given for a course is based on one academic hour (50 minutes) of formalized, structured instructional time in a particular course weekly for 15 weeks by each student.  In addition, there is an exam period.  The words, “credit, credit hours, semester hours” are used interchangeably.

DEVELOPMENTAL CLASSES – High school refresher courses for those who do not achieve appropriate scores on English and math placement exams.

COURSE WITHDRAWAL – Course withdrawal without academic penalty (i.e., without a grade) must be done during the deadline imposed by the school.  You must officially withdraw from the class (you cannot stop attending class).

DEGREE PLAN (OR CURRICULUM) – A list of classes needed to achieve the degree (or certificate).

PREREQUISITES – You must successfully complete some courses before enrolling in others.

REGISTRATION – The period during which students sign up for a class.  You then have a quota to attend the class.

SEMESTER – A measure of time, usually 15 weeks is the length of a semester.  Schools who offer accelerated semesters require the student to attend more evenings.  In this area, the words “semester” and “term” are sometimes used interchangeably, as in the case, “This term (or semester), I am taking two courses.”

SYLUBUS – The course outline, usually provided the first day of class by the professor.

TERM – A finite length of time with an established beginning and ending date.  Some terms are 15 weeks; some are 8 to 10 weeks.

TRANSCRIPT – A copy of your permanent academic record which lists all your courses, grades and the number of accumulated college credits earned.  It usually takes three to four weeks to receive an official transcript, and it must be requested in writing.
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