ADMINISTRATIVE MESSAGE

ROUTINE       

R 231730Z AUG 02 ZYB

FM BUMED WASHINGTON DC//M10//

TO NATNAVMEDCEN BETHESDA MD//RLO//

NATNAVMEDCEN BETHESDA MD//RLO//

NAVMEDCEN ARD NORFOLK VA//RLO//

NAVMEDCEN ARD NORFOLK VA//RLO//

NAVMEDCEN SAN DIEGO CA//RLO//

NAVMEDCEN SAN DIEGO CA//RLO//

NAVHOSP BEAUFORT SC//RLO//

NAVHOSP BEAUFORT SC//RLO//

NAVHOSP BREMERTON WA//RLO//

NAVHOSP BREMERTON WA//RLO//

NAVHOSP CAMP LEJEUNE NC//RLO//

NAVHOSP CAMP LEJEUNE NC//RLO//

NAVHOSP CAMP PENDLETON CA//RLO//

NAVHOSP CAMP PENDLETON CA//RLO//

NAVHOSP CHARLESTON SC//RLO//

NAVHOSP CHARLESTON SC//RLO//

NAVHOSP CHERRY PT NC//RLO//

NAVHOSP CHERRY PT NC//RLO//

NAVHOSP CORPUS CHRISTI TX//RLO//

NAVHOSP CORPUS CHRISTI TX//RLO//

NAVHOSP GREAT LAKES IL//RLO//

NAVHOSP GREAT LAKES IL//RLO//

NAVHOSP GREAT LAKES IL//RLO//

NAVHOSP GREAT LAKES IL//RLO//

NAVHOSP JACKSONVILLE FL//RLO//

NAVHOSP JACKSONVILLE FL//RLO//

NAVHOSP LEMOORE CA//RLO//

NAVHOSP OAK HARBOR WA//RLO//

NAVHOSP OAK HARBOR WA//RLO//

NAVHOSP PENSACOLA FL//RLO//

NAVHOSP PENSACOLA FL//RLO//

NAVHOSP SIGONELLA IT//RLO//

NAVHOSP SIGONELLA IT//RLO//

NAVHOSP GU//RLO//

NAVHOSP GU//RLO//

NAVHOSP GUANTANAMO BAY CU//RLO//

NAVHOSP GUANTANAMO BAY CU//RLO//

NAVHOSP KEFLAVIK IC//RLO//

NAVHOSP KEFLAVIK IC//RLO//

NAVHOSP NAPLES IT//RLO//

NAVHOSP NAPLES IT//RLO//

NAVHOSP OKINAWA JA//RLO//

NAVHOSP OKINAWA JA//RLO//

NAVHOSP ROOSEVELT ROADS PR//RLO//

NAVHOSP ROTA SP//RLO//

NAVHOSP ROTA SP//RLO//

NAVHOSP SIGONELLA IT//RLO//

NAVHOSP SIGONELLA IT//RLO//

NAVHOSP YOKOSUKA JA//RLO//

NAVHOSP YOKOSUKA JA//RLO//

NAVMEDCLINIC ANNAPOLIS MD//RLO//

NAVMEDCLINIC ANNAPOLIS MD//RLO//

NAVAMBCARECEN KINGS BAY GA//RLO//

NAVAMBCARECEN NEW ORLEANS LA//RLO//

NAVAMBCARECEN NEW ORLEANS LA//RLO//

NAVMEDCLINIC LONDON UK//RLO//

NAVMEDCLINIC LONDON UK//RLO//

NAVMEDCLINIC QUANTICO VA//RLO//

NAVMEDCLINIC PATUXENT RIVER MD//RLO//

NAVMEDCLINIC PATUXENT RIVER MD//RLO//

NAVMEDCLINIC PEARL HARBOR HI//RLO//

NAVMEDCLINIC PEARL HARBOR HI//RLO//

NAVAMBCARECEN GROTON CT//RLO//

NAVAMBCARECEN NEWPORT RI//RLO//

NAVAMBCARECEN NEWPORT RI//RLO//

NAVAMBCARECEN PORTSMOUTH NH//RLO//

NAVAMBCARECEN PORTSMOUTH NH//RLO//

BRMEDCLINIC BRUNSWICK ME//RLO//

NATNAVDENCEN BETHESDA MD//RLO//

NAVDENCEN CAMP LEJEUNE NC//RLO//

NAVDENCEN CAMP LEJEUNE NC//RLO//

NAVDENCEN CAMP PENDLETON CA//ISTBATTALIONRLO//

NAVDENCEN GREAT LAKES IL//RLO//

NAVDENCEN GREAT LAKES IL//RLO//

NAVDENCEN MID ATLANTIC NORFOLK VA//RLO//

NAVDENCEN MID ATLANTIC NORFOLK VA//RLO//

NAVDENCEN PARRIS ISLAND SC//RLO//

NAVDENCEN PEARL HARBOR HI//RLO//

NAVDENCEN PEARL HARBOR HI//RLO//

NAVDENCEN GULF COAST PENSACOLA FL//RLO//

NAVDENCEN GULF COAST PENSACOLA FL//RLO//

NAVDENCEN NORTHEAST NEWPORT RI//RLO//

NAVDENCEN NORTHEAST NEWPORT RI//RLO//

NAVDENCEN SOUTHEAST JACKSONVILLE FL//RLO//

NAVDENCEN SOUTHEAST JACKSONVILLE FL//RLO//

NAVDENCEN SOUTHEAST JACKSONVILLE FL//RLO//

NAVDENCEN SOUTHEAST JACKSONVILLE FL//RLO//

INFO COMNAVRESFOR NEW ORLEANS LA//NO1M//

COMNAVRESFOR NEW ORLEANS LA//NO1M//

COMNAVRESFOR NEW ORLEANS LA//N00NOWS//

COMNAVRESFOR NEW ORLEANS LA//N00NOWS//

UNCLAS //N00000//

MSGID/GENADMIN/M10//

SUBJ/RESERVE PROGRAM 32 AND 46 OPERATIONAL CHECKLIST FOR INITIATION

/OF AT AND ADT REQUEST FOR ORDERS//

REF/A/GENADMIN/BUMEDINST 1001.4/12JUL2002//

AMPN/REF A IS NAVY MEDICINE RESERVE UTILIZATION PROGRAM//

POC/GEORGE STRUDGEON/CAPT/M10-3A/LOC:WASHINGTON DC

/TEL:COM 202 762-3805/TEL:DSN 762/EMAIL:GESTRUDGEON@US.MED.NAVY.MIL//

RMKS/1.  IAW REF A, BUMED HAS OPERATIONAL CONTROL OF PROGRAMS 32 AND

46.  CNRFC HAS ADMINISTRATIVE CONTROL OF THESE PROGRAMS.  ALL

PROGRAM 32 AND 46 COS, DET OICS AND DET TOS WILL RECEIVE TRAINING IN

THE NEW ORDER WRITING SYSTEM (NOWS) FROM THEIR RESPECTIVE RESERVE

CENTERS PRIOR TO THE IMPLEMENTATION OF NOWS FOR FY03 AT/ADT ORDERS.

THE INTERFACE OF OPERATIONAL BUSINESS RULES WITH ADMINISTRATIVE

BUSINESS RULES HAS BEEN EVALUATED BY BUMED.  THE FOLLOWING BUSINESS

RULES CONSTITUTE A CHECKLIST FOR ACTION BY PROGRAM 32 AND 46

LEADERSHIP PRIOR TO NOWS DATA ENTRY OF A REQUEST FOR AT/ADT ORDERS.

2. ALL AT/ADT IS TO BE PLANNED IN MEDRUPMIS BEFORE A REQUEST FOR

ORDERS IS INITIATED BY THE APPLICANT IN NOWS.  LEADERSHIP IS TO

DIRECT INDIVIDUAL RESERVISTS TOWARDS SELECTED EXERCISE, CONTRIBUTORY

SUPPORT OR TRAINING REQUIREMENTS IN MEDRUPMIS.  OICS HAVE A

RESPONSIBILITY TO BE FAMILIAR WITH CONTRIBUTORY SUPPORT REQUIREMENTS

IN MEDRUPMIS, AND UTILIZE THEIR AUTHORITY TO CREATE TRAINING

REQUIREMENTS IN MEDRUPMIS.

3. A BILLET CONTROL NUMBER (BCN) FOR ANY GIVEN REQUEST FOR ORDERS

MAY ONLY BE ISSUED BY THE RECIPIENT RECEIVING COMMAND (REPORTING

UIC).  THE POC AT THE RECIPIENT COMMAND WILL BE THE RESERVE LIAISON

OFFICER (RLO).  THE RLO POSITION MAY BE EITHER A FULL-TIME POSITION

OR A COLLATERAL DUTY ASSIGNMENT.  THE BILLET LINE NUMBER (BLN) IN

MEDRUPMIS DOES NOT SUBSTITUTE FOR A BCN.

4. THE FOLLOWING ARE SPECIFIC CHECKLIST ITEMS FOR EACH CIRCUMSTANCE

OF ORDERS.

A. AT FOR A PROVIDER AT AN MTF/DTF: MEMBER OBTAINS BOTH CREDENTIALS

CLEARANCE AND BCN FROM THE RECIPIENT MTF/DTF.  MEMBER ENTERS AN

APPLICATION IN NOWS.

B. AT FOR A NON-PROVIDER AT AN MTF/DTF: MEMBER OBTAINS BCN FROM THE

RECIPIENT MTF/DTF.  MEMBER ENTERS AN APPLICATION IN NOWS.

C. ADT FOR A PROVIDER AT AN MTF/DTF: MEMBER OBTAINS TCN FROM A

FUNDING COMMAND.  MEMBER OBTAINS BOTH CREDENTIALS CLEARANCE AND BCN

FROM RECIPIENT MTF/DTF.  MEMBER ENTERS AN APPLICATION IN NOWS

PLACING TCN IN THE BCN FIELD AND BCN IN THE JUSTIFICATION FIELD.

D. ADT FOR A NON-PROVIDER AT AN MTF/DTF: MEMBER OBTAINS TCN FROM A

FUNDING COMMAND.  MEMBER OBTAINS BCN FROM THE RECIPIENT MTF/DTF.

MEMBER ENTERS AN APPLICATION IN NOWS PLACING TCN IN THE BCN FIELD

AND BCN IN THE JUSTIFICATION FIELD.

E. AT/ADT FOR A PROVIDER OR NON-PROVIDER AT AN EXERCISE: MEMBER

OBTAINS A BCN OR TCN FROM THE EXERCISE SPONSOR.  MEMBER ENTERS AN

APPLICATION IN NOWS.

F. ADT/CME FOR A CONFERENCE: MEMBER OBTAINS TCN FROM COMMAND

COVERING THE TRUIC.  MEMBER ENTERS AN APPLICATION IN NOWS PLACING

TCN IN THE BCN FIELD.

G. ADT FOR A SCHOOL UNDER QUOTA CONTROL: MEMBER OBTAINS TCN FROM

COMMAND COVERING THE TRUIC.  MEMBER ENTERS DATA TO THE M-10 INTERNET

ONLINE CME TRACKING FORM AT HTTP:/NAVYMEDICINE.MED.NAVY.MIL/ORG_07.

MEMBER ENTERS AN APPLICATION IN NOWS AND OIC IS TO APPROVE OR DENY

THE APPLICATION.  MEMBER RECEIVES SELECTION NOTICE 4-6 WEEKS PRIOR

TO REPORT DATE.  IF MEMBER IS NOT SELECTED FOR SCHOOL MEMBER

NOTIFIES COMMAND OF NON-SELECTION.

H. AT FOR A SCHOOL UNDER QUOTA CONTROL: NO TCN/BCN IS REQUIRED,

ENTER "1" IN BCN FIELD.  MEMBER ENTERS DATA TO THE M-10 INTERNET

ONLINE CME TRACKING FORM.  MEMBER RECEIVES SELECTION NOTICE 4-6

WEEKS PRIOR TO REPORT DATE.  MEMBER ENTERS AN APPLICATION IN NOWS.

IF MEMBER IS NOT SELECTED FOR SCHOOL MEMBER NOTIFIES COMMAND OF

NON-SELECTION.

5. RESERVE UNIT CO'S, OIC'S, AND TO'S SHALL NOT APPROVE AN

APPLICATION IN NOWS FOR A MEMBER'S AT/ADT THAT HAS NOT COMPLIED WITH

THE PRESCRIBED ACTIONS FOR THE CIRCUMSTANCE AS DELINEATED IN

PARAGRAPH 4A-H.

6. RESERVE UNIT COS WILL DISTRIBUTE THIS MESSAGE TO DETACHMENT OICS

AND DETACHMENT TOS.//
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CDSN = MED338   MCN = 02235/29740   TOR = 022351954

