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Ser 0222/

Dear :

    I am looking forward to your arrival at Naval Medical Center, Portsmouth.  In order to expedite the credentialing process I am enclosing the necessary forms to be completed and returned as soon as possible.

    Also attached is a document checklist indicating the items we need for inclusion in your credentials file. 

    Please complete the Personal and Professional Information Sheet (PPIS) in its entirety.  Under question #5, account for all time from the time of your qualifying degree to present using month and year (i.e., maternity leave May 90 - Feb 91, unemployment Jun 94 - Aug 94, etc.).  On questions #10 and #11, if your response to any of these questions is yes, you will need to provide a detailed explanation in the comment section.  For any questions that are not applicable write N/A.  

    Please forward the application package and the items indicated on the checklist as soon as possible so that we may begin processing your credentials file.  A stamped return envelope is provided for your convenience.

    If you would like to schedule an appointment and come to the Professional Affairs Department to complete this process please call (757) 953-7550.  Ms. Clivel Banks will be processing your application.  




   JO ANN ADAMS, RN


    


   Professional Affairs Coordinator




        By direction of the Commander

Enclosures

DOCUMENT CHECKLISTPRIVATE 

FOR NURSES

NAME:___________________________________

SSN: ___________________________________

_____  PERSONAL  AND PROFESSIONAL INFORMATION SHEET

_____  ACTIVE STATE LICENSURE (INDICATING EXPIRATION DATE);

       INACTIVE LICENSES (STATE REASON IN A WRITTEN MEMO)

_____  DIPLOMAS FOR GRADUATE AND POST GRADUATE EDUCATION.  IF YOU        ARE UNABLE TO LOCATE A COPY OF YOUR DEGREE, PLEASE WRITE A        MEMO STATING WHY IT IS NOT INCLUDED IN THIS PACKAGE, I.E.        LOST, MISPLACED, DESTROYED, ETC..

_____  CERTIFICATION(S) (CEN, ANOR, CNOR, NACOG)

_____  PHOTO (SNAPSHOT OR PASSPORT SIZE)

* PLEASE RETURN THE ABOVE DOCUMENTS TO THE ADDRESS BELOW:



COMMANDER



NAVAL MEDICAL CENTER



PROFESSIONAL AFFAIRS OFFICE



620 JOHN PAUL JONES CIRCLE



PORTSMOUTH VA  23708-2197

**  PLEASE ASSURE THAT THE PPIS IS FILLED OUT IN ITS ENTIRETY AND THAT THERE ARE NO TIME LAPSES FROM THE TIME YOU RECEIVED YOUR QUALIFYING DEGREE UNTIL NOW.  IF YOU HAVE ANY QUESTIONS, PLEASE CALL 953-7550.

