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SAVING A MESSAGE TO A BASKET
Allows the user to SAVE a message into the IN basket (Default), or SAVE it to a different basket determined by the user

File (SAVE) a message

1.  Access MAILMAN menu: 



MAIL  <ENTER>
2.  Access a MAILMAN message 



N or R (NEW or READ mail)  <ENTER>
3.  Message Action: IGNORE (in IN basket) //  

S (SAVE)  <ENTER>
4.  Save to basket: IN//  




<ENTER> for default or type in basket name .








determined by user

    a) IN Basket System Default
    b) WASTE Basket Deleted Messages
    c) OTHERS As determined by user 


Create a New Basket

1. Save to basket: IN// 




(BASKET NAME) as determined by user (Case 








sensitive)

2. Are you adding as a new basket? 



Y=YES, N=NO

    a)  Y = Adds a new basket to the user's list
    b)  N = Returns user to the basket default (IN)
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