Ambulatory Data Module

Quick Reference Guide

__________________________________________________________________________________

ACCESSING ADM (AMBULATORY DATA MODULE)

Hint:  You may 'Select' multiple patients. The next patient selected will display when the current patient record is filed.

1. Login to CHCS. 

2. At the main menu, type ADM [Enter]. The Ambulatory Data Module menu displays. 

3. Type 1, ADS Data Entry Menu, and [Enter].

4. Type 1, Create New ADM Patient Record, [Enter].

5. Your default clinic MEPRS will display. [Enter]

6. The Provider name will display. [Enter]

7. Enter Start Date: T-1 (default). You may enter T at this point for today.

8. Enter End Date: T (default). Enter T [Enter]. Appointed Patient w/o ADM Records list will display.

__________________________________________________________________________________
COMPLETING A PATIENT RECORD
Hint #1:  For Help in any field, type ??.

Hint #2:  If Procedures (Cpt/hcps) are performed, they must be assigned the same level as the diagnosis for which they were performed.

Hint #4:  Up to 2 additional Providers may be documented in the fields provided under the initial Appt. Provider.  You may enter the Provider's SSN, last name, or '??' to access the list of Providers.  Don't forget to assign the 'Role'.

1. [Select] the patient from the Appointed Patients Without ADM Records list.  [Enter]

2. The ADM Patient Record displays.  Complete the required fields.

a. Disposition

b. ICD-9 Codes  (Max 4)

c. E&M Codes  (Max 3)

d. Cpt/hcps Codes  (Must be tied to diagnosis levels)

3. [Enter] @ FILE on Action Bar.

4. Do you wish to update Patient's Master Problem list with new diagnoses?  YES will enable a diagnosis list for this specific patient.  Future visits will display the clinic lists plus the Patient's Master Problem List. 

5. The Clinic Notes screen displays.  Enter the Provider comments.

6. FILE/EXIT is highlighted on the Action Bar.  [Enter]

______________________________________________________________________
MODIFYING AN EXISTING RECORD
1. Access CHCS.  Display the ADM Data Entry menu.

2. Enter 2, Modify Existing ADM Patient Record, [Enter].

3. Enter the appropriate Clinic Name (or MEPRS Code) and Provider name.

4. Select PATIENT NAME (or '.' for chronological order): displays.  Determine the appropriate date(s). Select the patient name.

5. Patient record displays.  [Enter] through the form to make required changes, or use the Action Bar for the desired subject.

6. Make whatever changes are necessary, then File/Save the record.

______________________________________________________________________

ADM REPORTS

1. Access CHCS.  Enter ADM. [Enter].

2. ADM Master Menu displays.  Type 2 (Ambulatory Data Reports) [Enter].

3. The ADM reports will display:

       *Appointments with No ADM Records by Clinic
       * ADM Patients with 3rd Party Insurance
       * ADM Compliance
       * ADM Records with Unresolved Coding Issues
       * Interface Transmission Status of ADS Record

4. Enter the number (1 - 5) of the desired report and step through the prompts.ressing [Enter] at the Device prompt will print to your screen.  Otherwise, you may enter a printer address/name.

