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CHCS MINI-REGISTRATION
1.  Access Registration Menu or Clerk FDF Menu


RMCP or CDSK
2.  Access Registration and DEERS Menu



RDM or RREG
3.  Select Registration and DEERS Menu option:


M  (MINI-REG)
4.  Patient Name: Social Security Number (or) 
                               First letter of PATIENT LAST name, Last 4 digits of SPONSOR SSN (or)
                               Last Name,First Name MI (ex: JONES,ROBERT A)

Before adding a new patient to the database, you MUST ensure that the patient is NOT already entered (Note section below).  If the patient is ALREADY in the system, their registration data will automatically appear on the screen.  NOTE! Only the patient's Address and Phone Number may be updated for eligible patients. Patients making a CHANGE to their demographics MUST be directed to their respective DEERS Office to affect the change!  If the patient is NOT in the system, they may be added as follows:

5.  Are you adding JONES,ROBERT A as a New Patient? 
Y = Yes, N = No
6.  Name: Last Name,First Name MI




JONES,ROBERT A
7.  Sponsor Name:  (If patient is the sponsor)


<Spacebar/Enter>  (JONES,ROBERT A)
8.  FMP: Family Member Prefix (Relationship to Sponsor) 

20  (??) FOR LIST
9.  Patient DOB: (Date of Birth) 




102076  (MMDDYR)
10. Patient SSN: (Social Security Number) 



123456789
11. PATCAT: (Patient Category)




 N11 (NAVY ACTIVE DUTY)
PATCAT's indicate the TYPE of patient and SERVICE association (N = Navy, A = Army, 
F = Air Force, M = Marine Corps, C = Coast Guard, K = Civilian, etc. ?? gives a list.)
Sample categories (11 = Active Duty, 41 = Family Member, 31 = Retiree, etc. ?? gives a list)

12. DEERS Eligibility Check: System interfaces with DEERS (Defense Enrollment Eligibility
      Reporting System) to determine eligibility for care.

13.  Ask these questions BEFORE registering a patient

     1)  Before deciding to add a patient to the database, ask: Why isn't this patient registered?
     2)  Is the NAME misspelled?
     3)  Is the SSN correct?
     4)  Has the patient been overlooked in the PICK LIST?
     5)  Has the patient been PREVIOUSLY registered incorrectly?
     6)  Is this a HYPHENATED name, and was the hyphen used?

14.  Important to remember

     1)  If the patient was seen at ANOTHER facility within the SAME CHCS database, they should be already     
registered.
     2)  If the patient has a DIFFERENT last name than their sponsor, they will be registered under their OWN 
name, NOT their sponsor's.
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Call 953-5458 for class dates and scheduling

