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From:   Department Head, Reserve Liaison Office (RLO), Naval  

        Medical Center Portsmouth (NMCP), Virginia

To:     U.S. Naval Selected Reservists

Subj:   WELCOME ABOARD TO GAINING COMMAND

Ref:    (a) BUMEDINST 6320.66B

        (b) BUMEDINST 6010.17

        (c) BUPERSINST 1001.39C

        (d) DoD 5500.7-R (30 August 1993 NOTAL)

Encl:   See Electronic Welcome Aboard Folder:

(1) Appendix Q For Health Care Practitioners

(2) Appendix Q for Nurses

(3) Pre-Annual Training Questionnaire

(4) Reserve Annual Training Assignment Questionnaire

(5) Airport Directions

(6) Telephone Numbers for Local BEQs and BOQs

(7) Naval Hospital and Norfolk Naval Shipyard (NNSY) Lodging

(8) Branch Medical Clinic (BMC) Boone Lodging

(9) BMC Sewell’s Point and Norfolk Naval Base Lodging

(10) BMC Oceana Lodging

(11) Medical Photo Shop

(12) Reserve Liaison Checkout Times       

1. On behalf of all my staff, I want to welcome you to Naval 

Medical Center Portsmouth, Charette Health Care Center, in Portsmouth, Virginia!  Please take the time to visit all of NMCP’s Web Page. This offers a comprehensive way of getting to know your gaining command, and Commander, RDML C. Adams, MC, USN. Regional maps and telephone directories are also available on the home page.  Enclosures (7-11) will assist your planning for your lodging in the Hampton Roads area. You will be responsible for making your own lodging arrangements.  In order to ensure payment for non-government lodging expenses, you must first call the Hampton Roads Area Bachelor Enlisted/Officer Quarters to secure a “Non-Availability Statement”.  This can be done over the phone and must be properly documented.

2. All Health Care Providers must have a current Appendix Q 

on file at NMCP, per references (1 and 2).  Please complete the appropriate form, (DO NOT date this form until you check-in with the hospital’s credentialing office).  This form should be faxed back to the RLO staff.  Other required forms to complete and fax are enclosures (3 and 4).  Fax number to RLO is area code 757, 953.7589, and telephone number is 757.953.7700. Mailing address is Reserve Liaison Office, Naval Medical Center Portsmouth, Charette Health Care Center, 27 Effingham Street, Portsmouth, VA  23708-2197.

3. All nurses reporting for active duty at NMCP for the first 

time, must complete all eight Lesson Resource Guides (LRGs) and submit them to the Nursing Professional Development Staff prior to checking in for annual training. These can be downloaded from the RLO’s website, along with a written exam for each lesson.  Answer Sheets may be submitted for grading by: (1) electronic e-mail attachment to either CDR Karen Markert, NC at krmarkert@mar.med.navy.mil or to LCDR M. Jacobsen, NC at majacobsen@pnh10.med.navy.mil  (Please do NOT send your completed LRGs to RLO),(2) mailing to Nursing Professional Development Staff, ATTN: Lesson Resource Guides, Naval Medical Center Portsmouth, 27 Effingham Street, Portsmouth, VA 23708-2197, or (3) faxed to 757.953.5043. A passing minimum score of 84% is required for all LRGs.  Requirement is for once only.  Call the nursing staff directly for any questions, at 757.953-5209 or 5376.

4.  Annual Joint Commission on Accreditation for Hospital Organizations (JCAHO) requires documentation of specific training topics.  These can be done during your annual check-in period as a poster-session, or completed and returned to the RLO office prior to check-in.  You have the option of downloading all required poster session training and post tests, from the RLO’s website. The RLO staff will grade and record your scores.  This is a mandatory, annual requirement.

5.  Our goal is to have every Selected Reservist (SELRES) qualified in the event of mobilization.  To accomplish this, your duty will be assigned based on your mobilization billet, reserve unit assignment, and command needs.  Additional training opportunities will be available once you are familiar with your mobilization function.  Your unit OIC, SEL, and Training Officer should have access to the NMCP’s Intranet, and it is suggested that you use this resource to review the medical center’s Command Staff Education and Training Annual Calendar.  This offers a complete description of all professional and rate training courses available.

6.  It is imperative that you bring the following items with you to streamline your check-in process:

     a. Original stamped orders 

     b. Page 2, Current and Certified (to be a true copy) 

     c. Current BLS, or ACLS, ATLS, PALS cards 

     d. Annual Training lodging address and phone number 

7. Report to the Reserve Liaison Office, Building 272, Room 182

(Administrative building across from the gym) at 0730 on day of check in.

8. If your orders are modified or canceled, please notify our office immediately at (757) 953-7700.

9.  You may obtain more information concerning the command at

http://www-nmcp.mar.med.navy.mil/ .  Click onto Military Liaisons, then Navy Reserves, for more specific information, (http://www-nmcp.mar.med.navy.mil/liaisons/reserves/index.asp)

10. Thank you for your support and cooperation.  We look forward to seeing you soon.  Please do not hesitate to call us if we can be more of assistance to you.

                                       M. L. CAMPBELL

                                       LT NC USNR

